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CIRCULAR

Sub:  Invitation of application for shifting /allotment of Type-l, Il and il Quarters at ESIC, Regional
Office Staff Quarter Complex, Bamunimaidam Guwahati-21 for the calendar year 2025 subject to

vacancy.

Applications in the prescribed format are invited from interested ESIC Officers/Officials for preparation of
priority list for allotment of staff quarters of various categories located at ESIC Regional Office Complex for
calendar year 2025 which shall remain effective up to 31-12-2025. Allotment of staff quarters will be made on
availability of quarters. Interested ESIC Officers /Officials, including those who had applied earlier but not been
alfotted staff quarters, may also apply afresh for the allotment of staff quarters. Application duly filled in may be
submitted Through Proper Channel to this office and should reach this office latest by 28/02/2025. Application
received after the aforesaid date shall not be entertained except on transfer ground. Incomplete applications will
not be considered and no correspondence will be entertained thereafter. The allotment of the quarters will be
made according to the provisions of allotment rules. Further, the allottees of the staff quarters who desire shifting
within same eligibility type may also apply for the same.

It may also be noted that in case the applicant refuses to accept the allotment of staff quarter of entitied
requested type/change of accommodation, in such case:

1. applicant may be debarred for another allotment for the Calander year for which allotment was offered
subject to payment of one month’s licence fee for that type of accommodation.

2. If an allottee occupying a lower type of accommodation refuses to accept the offer of an accommodation
of the type for which he is eligible under these rules, he shall be permitted to continue in the previously
allotted accommodation. Provided that such allottee shall not be eligible for another allotment for the
Calander year for which allotment was offered.

3. If an allottee fail to accépt a change of accommodation offered to him within eight days of the issue of
such offer or allotment, he shall not be considered again for a change of accommodation for that type of
accommodation. However, if the allottee who, after accepting a change of accommodation fails to take
possession of the same, shall be charged one month licence fee for such accommodation in accordance
with the provisions of these rules in addition to the normal licence fee for the accommodation already in
his possession.

Sl. No. Type of Staff Quarter Level in pay matrix of 7% pay
1. | Type-i 1
2. Type-il 2,345
3. Type-lii 6,7,8
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The Estate Officer on exigency may cancel the existing allotment of quarters to any official or may allot
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Notice Board, ESIC, RO, Guwahati-21. L il N.E. Region Guwahatl

A



APPLICATION FORM FOR ALLOTMENT/SHIFTING STAFF QUARTERS AT ESI REGIONAL OFFICE RESIDENTIAL COMPLEX, BAMUNIMAIDAM

GUWAHATI-21 »

SNo PARTICULARS lNFORMATlON REQUIRED TO BE FILLED BY APPLICANT

1 Name of the Appl:ca nt (m block Ietter)

2 Employee No . Ny
[3 Desrgnatmn i i o
|4 l Date ofJonning in the ESlC
o e Lo il = - A
|5 Date of Blrth i

6 iSex (Male/Female) S

7 MantalStatus (Marned/ Unmarrled} TR

8 Whether Permanent/ Temporary

(If temporary, whether the applicant is substantive
of any other post)

9 DEtaI|S of Past Service, if any
110  |a) Present Pay Band ‘

b) Basic Pay 1
c) Date of Next Increment
11 Types of Quarters appl:ed for .
12 I Sh|ft|ng from type to Type
(may be filled in case of shifting)
j 13 | Reason for Shn‘tmg |
i g I
|14 | Whether wife/husband of the appllcant employed !
| (if yes, give detalls) |
= e PENE I S S U R S S
|15 | Whether apphcant or any of his/her famnly
members own any house/aliotted any
l accommodation within the Guwahati Municipal
‘ Area.
16 Whether the applicant has read the allotment
rules?
17 Whether apphcant is ready to comply with the
| allotment rules'-’
18 | Details of family member who W|l| be in the
, l quarters when allotted and occupied
— : e e - A .
sl No NAME Age Relationship ~ with Occupation
. = applicant
%
Note: a ' - N s K
1. Application received after due date will not be considered and no correspondence whatsoever in this regard will be entertained
except on transfer ground.
2. Incomplete application will not be considered.
Place:
Date:

SIGNATURE OF APPLICANT




